- 04/18/2016
Internal / External Job Announcement

Court Clerk

Kingman Municipal Court
$13.71 / hour or DOE, Full-Time, Benefits Eligible

The City of Kingman Municipal Court is seeking an individual to fulfill a Court Clerk position.

This is an exciting opportunity to work with members of the public, law enforcement, and court ser-
vices personnel. This position reports to the Court Administrator and based on assignment, may pro-
vide administrative and court support work to the City Magistrate.

The ideal candidate should possess excellent customer service skills, ability to work effectively with all
individuals they come in contact with and maintain effective communications. This is an excellent op-
portunity for an individual who enjoys administrative support work and possesses good technical and
computer skills used to completing work assignments.

Desired Education and Experience:

¢ Graduation from a high school or GED equivalent

e Atleast one to two (1-2) years experience in municipal court work or any equivalent experience.

e Any combination of experience and training which demonstrates the knowledge and experience to
perform the work.

Special Requirements:
e Must complete 16 hours continuing education each calendar year

e Must pass pre-employment background check
e Must have Arizona Driver’s License

APPLY NOW:
On-line applications materials accepted through May 15, 2016

To obtain complete job description and on-line application, visit the City of Kingman’s website
(www.cityofkingman.gov) or contact the City of Kingman Human Resources Dept.

Note Reference Examination: The City of Kingman reserves the right to consider the candidates CITY OF KINGMAN
who best overall meet the qualifications and suitability of the position in the succeeding examination

processes: experience and training evaluation, testing and/or interviews. After an offer of employ- Human Resources Department

ment has been made, appointment may be subject to successful completion of a criminal background 310 N. 4th Street
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Note Reference American Disabilities Act: When advised, reasonable accommodations will be
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